APPLICATION FOR EMPLOYMENT
ABOUT OUR DEALERSHIP
Thank you for your interest in applying for a job with our Dealership. Because of our commitment to offering the highest
possible satisfaction to our customers, we are only interested in hiring the best. We want to have a complete understanding
of your qualifications, motivations and interests, so that we can make careful and deliberate hiring decisions that will benefit
both the Dealership and our employees. Please answer the following questions honestly, completely and thoughtfully.
We are an Equal Opportunity Employer and do not discriminate on the basis of race, religion, color, sex, age, national origin,
marital status, disability, handicap, military status, veteran status, genetics or other legally protected classifications.

If you are under
18 years of age,
do you have a work permit?
_____Yes _____ No

ACTUAL EXPERIENCE IF ANY OF THE FOLLOWING - PLEASE CHECK:
Office
☐ Office Manager
☐ Accounts Receivable/Payable
☐ Bookkeeper
☐ Asst. Bookkeeper
☐ Clerk
☐ Title Clerk
☐ Receptionist
☐ Cashier

Service Department
☐ Service Manager
☐ Shop Foreman
☐ Service Advisor
☐ Mechanic/Technician
☐ Mechanic Helper
☐ Body Repair
☐ Painter
☐ Car Polisher

Sales Department
☐ New Car Sales Manager
☐ Used Car Sales Manager
☐ New Car Salesperson
☐ Used Car Salesperson
☐ Used Car Appraiser
☐ Business Development Center
☐ General Manager
☐ Internet Manager

Parts Department
☐ Parts Manager
☐ Parts Clerk
☐ Parts Driver

☐ General Garage Worker
☐ Lube Tech
☐ Porter
☐ Janitor
☐ Warranty Clerk
☐ Detailer
☐ Dealer Trade Driver
☐ Body Shop Manager

Other:________________________________________

PERSONAL STATEMENT AND SIGNATURE

By signing below, I certify that I have read, understand and agree to each of the following statements:
All of the information I have supplied on this application is true, accurate and complete, to the best of my
knowledge, and I have not knowingly withheld any information which, if known to the Dealership, would
affect my application unfavorably. If I am hired by the Dealership and if the Dealership discovers at any
time during my employment that any of the statements or answers on this application are false, misleading.
or incomplete, I may be dismissed immediately from my job. I agree to submit to a medical examination
which may include testing for drugs or alcohol prior to beginning work for the Dealership. If I am extended
an offer of employment, I agree to submit to a medical examination which may include testing for drugs or
alcohol prior to beginning work with the Dealership and I understand that any offer of employment is
conditioned upon passing such medical examination. I further understand that I may be required to submit
for a test for the use of illegal drugs at any time. I understand that nothing in this employment application
creates a contract of employment between me and the Dealership. If I am hired by the Dealership, my
employment and compensation are “at will” which means that my employment can be terminated, either by
the Dealership or me, with or without cause, and with or without notice. I understand that no manager or
supervisor has the authority to make any employment agreement with me, either orally or in writing, that is
not an at-will agreement. Only the President/Dealer Operator of the Dealership has the authority to enter
into an employment agreement with me for any specified period of time.
I authorize the Dealership to conduct any investigation regarding the information contained in my
employment application which the Dealership thinks is necessary to determine my qualifications for
assuming a job with the Dealership. I give the Dealership or its designated representatives my permission to
contact any former employer, school, college or university, utility dealership, credit or finance bureau or
office, any personal or professional reference, or any other appropriate source or individual for the purpose
of gathering any information, personal or otherwise, that such sources may have about my character,
general reputation, credit, education, or employment record. I hereby give my consent to any such sources
to release to the Dealership whatever information they have about me. I also unconditionally release all
named and unnamed sources from any and all liability which might result from furnishing any information
about me. Upon written request, additional information as to the nature and scope of any credit report, if one
is made, will be provided. The Dealership will comply with the Fair Credit Reporting Act requirements in
conducting any background checks. If a background check and/or drug screening is conducted as part of
my hiring process, I understand that my employment and/or continued employment is contingent upon the
Dealership receiving acceptable results for each.
In the event of my personal indebtedness to the Dealership, I authorize the Dealership to withhold from my
wages such amounts as permitted by law to satisfy my obligation to the Dealership.
This employment application will be considered active for sixty (60) days from the date below. If I want to be
considered for a job with the Dealership after this period of time, I must fill out another application.
I understand and agree that compliance with all Dealership rules and regulations is a condition of employment
with the Dealership.
Read Carefully Before Signing.
“To the extent the law allows an employee to bring legal action against this company, I agree to bring
that complaint within the time prescribed by law or 6 months from the date of the event forming the
basis of my lawsuit, whichever expires first.”
__________________________
CK REV (4/13)
Date
CK REV (10/15)

___________________________________________________________
Applicant Signature

- THANK YOU FOR YOUR INTEREST IN JOINING OUR DEALERSHIP -
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